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INTRODUCTION / OT ABTOPOB |

JlanHoe yueOHoe mocoOue mpeaHa3Ha4eHO ISl ayJUTOPHON U
CaMOCTOATEJIbHOM paboThl OOy4YalomMXcsi MO 3a04HOM ¢opme Bcex
HamnpaBJICHUN IIOJATOTOBKHM YypOBHEHM OakallaBpuara, CHelHaIuTeTa H
maructparypel. Ilensr mnocobuss — QopMmupoBaHue y o00ydaeMbIX
komnereHnuii, Tpedyembix DPI'OC BO oTHOCUTENHHO MAEIOBOTO U
po¢eCCHOHATBLHOTO B3aUMO/ISHCTBUSI.

CrtpykTypa mocobus o0ycioBjieHa 3HaueHeM 0a30BbIX TEPMUHOB:
o 0enosviM 0OweHuemM TIOHUMAeTCs oOMeH wuHdopMalen s
pelIeHUsT OMpEACICHHON 3a7auu; npogeccuoraibHoe ooweHue — 3TO
JeoBoe OOIIeHWe B KOHKPETHOW TMpod)eCcCHOHAIbHONW  00JacTH.
CootBerctBenHo, dacte 1 (Part 1) Intro to business English
npeaHa3HaueHa ISl N3yYeHHs OaKaaBpaMu M CIICIIHAIMNCTaMH, YacTh 2
(Part 2) English for academic and professional career -
MaructpantamMu. Kaxmas dYacTh 3akaHYMBaeTCS 3adaHUSMH IS
camMocTosATeIbHOM paboThl oOyuaromuxcs (Self-guided work): nrorossrii
tecT (Summary test), 3amanus IS aHATUTHYCCKON pabOTHI MO TEKCTY
(Text work), temsr mas scce (Essay). Ilpumoxkenus (Appendices)
MPEJCTABIISIIOT COO0M HEOOJIBIIIOE METOAUYECKOE PYKOBOJCTBO IS
npernojaBaTeieii U oOydJaromuxcsi, B KOTOPOM OIIMCHIBACTCS METOJ
«MO3TOBOM IITYpM», AaKTHBHO IIPUMCHSCMBIM TIpH OpraHU3alldd
ayIUTOPHOW pabOThI, a TaKKe JAeTCsS TEOPHUsS HAMKMCAHUS 3CCe H
PEKOMEHIOBaHHBIC K UCITOJIH30BAHUIO KIIHIIIC.

AynauTtopHas paboTa 1o pyKOBOJICTBOM TPEIIOIaBaTeIIsl BKIIFOYACT
B ce0s1 BBINOJTHEHUE 3a/IaHUM, HAIEJICHHBIX Ha 3aKperieHUE JEKCHKO-

IrpaMMaTUYECKUX  CTPYKTYp, XapakTepHbIX g  JEJIOBOrO W



poheCCUOHATBLHOTO OOIIEHUSI, Pa3BUTHE Y O0y4aeMbIX KPUTUUECKOTO
MBIIIUICHUS, pedreKkcuu, CHOCOOHOCTH MCIIOJIb30BATh  Pa3IUYHBIC
KOMMYHUKATUBHBIE TEXHOJOTHH. 3aJaHusl BKJIIOYAIOT 3all0JIHEHUE
Tabaul, / TPOIMYCKOB B  TEKCTE, COCTaBJICHHE COOCTBEHHBIX
IpEJIOKEHUH ¢ omopoid Ha oOpasel, COOTHeceHue HHGOpMaIUH,
MHO>KECTBEHHBIM BBIOOpP, OTBETHI Ha BOIPOCHI, COIMOCTAaBJICHUE
uHpopManMu 1O NPUHIUNY «UCTUHHO — JIOKHO», OOCYXKICHHE
NpOOJIEMHBIX TEM, aHAJIW3 KOHKPETHBIX CUTYaIllMH, MOUCK PYCCKUX /
AHTJIMACKUX SKBHUBAJICHTOB, aHTOHUMOB, IIOJIFTOTOBKY BBICTYILJICHUH /
JOKJIAJIOB TI0 TEME, HaMUCaHWE pe3loMe, OOBSIBICHHS, BOMPOCOB,
pEeKOMEHJIallnii, CBOJla TMpaBui, pacnopsiaka mHs, 3cce. O0beM U
CJIO)KHOCTh 3aJlaHWi TIO3BOJISIIOT BapbUpPOBaTh pPabOTy B Trpymmax ¢
pa3HbIM  yPOBHEM  SI3BIKOBOM  TMOJTOTOBKH. 3aJaHusl MPaKTHKO-
OPUCHTUPOBAHHBI, IOCTPOCHBI HAa AYTEHTUYHOM COBPEMEHHOM
S3bIKOBOM MaTepualie, HOCAT aKTUBHBIA U UHTEPAKTUBHBIN XapakTep.

CkBO3HOM XapakTep 3aJaHWid Ha CaMOCTOSITEJIbHYIO paboTy
o0yyaeMbIX TIO3BOJIICT ONPEACIUTh YPOBEHb CHOPMHUPOBAHHOCTHU
KOMIIETCHIINH:

- ypoBeHb OakajaBpuara / CHEIMAIUTEeTa — HaAMKMCAaHUE 3CCE;
COCTaBJICHHE PE3IOME; BBITIOJTHEHUE UTOTOBOTO TECTA;

- YpPOBEHb MAarucTparypbl — HalMCaHUE OCCE; BBHIMIOJHCHHE
WTOTOBOI'O TECTAa; COCTABIICHHUE pacckaza MO TEME CBOEU BBIIYCKHOU
KBaTM(UKAITMOHHON pabOTHI.

[Tocobue 3HAKOMUT OOY4YarOIIUXCS C OCHOBAaMH JICJIOBOTO
OOIlIeHHs Ha HMHOCTPAHHOM SI3BIKE; IOCTPOCHO C YYE€TOM 3HAHHM,

YMEHUU U HaBBIKOB OOYyYaroNIMXCs, TPUOOPETEHHBIX B X0JI€ OCBOCHUS



TUCUUIUIMHBL  «IHOCTpaHHBIA  SI3BIK»;  SIBIISIETCS  JIOTUYECKUM
npoaosnkeHrueM yueOHnoro mocoous “Welcome to the world of English ™.
[udpa 2 B Hazpanuu “‘Welcome 2 Business English” e ciyuaiina.
OHa umMmeeTr NBOMCTBEHHYIO Iprupoy. C OTHOM CTOPOHBI, 2 — 3TO BTOpas
gacth YMK a1 oOyuaronuxcs no 3aounoit popme. C Apyroit CTOpoHHI,
B COBPEMEHHOW MHTEPHET KOMMYHHUKAIIMK TIpeyior {0 yacTo 3aMeHsieTCs

¢ poi 2 11 JaKOHUYHOCTH BhICKA3bIBAHMUS.



PART 1
INTRO TO BUSINESS ENGLISH

Unit 1
WORLD OF WORK
#dreamjob #lookingforajob #jobrequirements #featuresofcharacter

#personalqualities

1.MINI-POLL. Interview your groupmates.
Ask them why they work now or will work in
future. Complete the chart. (GM =

groupmate).
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1.1. Compare your notes and say your group statistics. Use the
following model:

We say, the top 3 reasons why people work are:

1. ..

2. ...

3. ..

2. Complete the following chart. Use the vocabulary below. Add your

own ideas.
Work
Job People at Bonuses Job Payment | Other
characteristics work search
Job can be... - There are | The People |The
different bonuses |who are | money
types of | the looking | people
workers company |for a job|get for
such as ... | usually are... their job
- People at|pays are is ...
work  are| ...
divided into
interesting, boring, good, difficult,
1. challenging Job F
Alan  well-paid, highly paid, low-paid, badly paid




full-time, part-time, permanent, temporary

2. A job in electronics, a teaching job, a position as secretary.
3. To hire, to fire, to retire, to quit one's job.

4. Unemployed, jobless, to look for a job, to apply for a job, applicant.

5. Letter of application for a job, resume, CV, interview.

6. Contract, work agreement.

7. Employer, employee, staff member; to be on staff.

8. Temporary worker, freelance worker, freelancer, season worker, blue-
collar worker, white-collar worker.

9. To work full-time, to work part-time, to have a part-time job, to work
overtime.

10. Pay, wages, salary, income, bonus, tips.

11. To be paid by the hour, to be paid by the month; monthly pay,
weekly pay, hourly pay, yearly pay, annual pay, gross pay, net pay, take-
home pay, overtime pay.

12. Taxes, expenses, deductions.

13. Fringe benefits, sick leave, maternity leave, holiday, vacation,
pension plan, medical insurance, health insurance, accident insurance,
life insurance.

14. Voluntary work, manual work, skilled / THE ONLY _Y_V,E_Y_
semi-skilled / unskilled work. GREAT WORK

3. Make up job related sentences using the '\m‘m YOU DO

vocabulary and the chart.
1. I have a/an ... job.

2.1lam a ... worker.



3. I work ...
4. 1 get ... for my work.
5. At my work I get the following bonuses / benefits: ...

4. Complete the following sentences with the right word.

1. The amount of money you get paid every year to do a job is called

2. Something you fill in to apply for a job is called

3. If a company pays you they pay for taxis, meals, travel,

etc.

4. A person applying for a job is

5. Work which you do for a charity and which you don’t get paid for is

called work.

6. They are people who work for a company —

7. An IS a conversation between two or more people where

questions are asked.

8. A job that you do for all the normal working hours in a week is a

Q. Is time off from work that workers can use to stay home

to address their health and safety needs without losing pay.

10. An agreement between two or more parties to work together is a

5. To be successful one must possess some definite features of character.

Match the definitions (1-10) and the personal qualities (a-j).
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1. Wants to get to the top a) sensitive

2. Thinks of other people’s feelings b) outgoing

3. Doesn’t get angry or irritated quickly c) independent

4. Can work alone d) attentive to details
5. Open and friendly e) energetic

6. Doesn’t mind changing his / her habits f) ambitious

7. Doesn’t get tired easily g) adaptable

8. Can change people’s opinions h) patient

9. Can produce new ideas 1) creative

10. Regularly checks the quality of his / her j) persuasive

work

6. What personal qualities both positive and negative do you / your
groupmates possess? What people do you like / dislike? Use the
following models:

1. lam ....

2. My groupmate is ....

3. We are ....

4. 1 like ... people.

5. 1 respect ... people.

6. | can’t stand

people.

7. 1 want to be surrounded with ... people.

8. | don’t want to deal with ... people.

9. The best people are .... / The worst people for me are ....

10. I would like all people to be ....

11



7. Discuss the following. What qualities are necessary to be an
accountant, a manager, a zootechnician, an engineer, a landscape
designer? Use the vocabulary below, add your own characteristics.

Use the following models:

A good manager should be ...

A zootechnician must be ....

It’s important for an engineer to be ....

A good landscape designer has to be ....

A good accountant is ....
Personal qualities: active, attentive, constructive, cooperative,
creative, diplomatic, disciplined, energetic, extroverted, independent,

methodical, realistic, sincere, systematic, tactful.

8. Make a list of jobs one can take on graduating from an Agrarian

University and compile the table.

Job What do they do? Where do they work?
e.g.: Accountants Look after the finances | At various enterprises
in an organisation and organisations

9. When deciding on a career you should take into consideration many
things. What are the most important things about a job? Rank them
from 1 to 12 where 1 — is the most important, 12 — is the least one.

Compare your list to your partner’s. Could you add some more?

12




- a long-term career prospects - people you work with (nice

responsible colleagues)

- personal satisfaction - being close to where you live
- well-paid / a good salary - perks and bonuses

- opportunity to travel - flexible hours

- using your initiative - social importance

- chance to meet a lot of people - good boss

Unit 2
RESUME

#tipsforwritingagoodresume #experience #education # personalskills

A resume is a written compilation
of your education, work experience,
credentials, and accomplishments that
is used to apply for jobs. It is one of the
most important pieces of any job

application.

1. PRE-READING GUESSES. Discuss the following:

1. A resume is the same as a C.V. (Curriculum Vitae).

a) True

b) False

C) ...

2. A resume must contain the following facts about your background:

a) qualifications
13



b) interests

C) ...

3. You would start your resume with ...

4. You never start with your work experience.
a) True

b) False

C) ...

5. Information about your work experience will include the following:
a) job title / position

b) previous employers

C) ...

6. In your resume the list of positions / jobs should be in reverse
chronology.

a) True

b) False

C) ...

7. Leisure and non-work activities should be
a) mentioned in brief

b) left out since they are irrelevant

C) ...

8. It has become acceptable practice to

a) supply name and addresses of referees

b) write “References: available upon request”
C) ...

9. You write your resume

a) once and for all since basic facts don’t change

14



b) every time you apply for a new job since it must be updated

C) ...

10. It is a good idea to have

a) one ‘perfect’ updated resume always at hand

b) two or three different resumes, each emphasizing a different area of

competence

C) ...

2. Read the dialogue with John Hunter, a Human Resources (HR)
professional giving some advice on writing better resumes, and then

finish the task below.

Interviewer: John, tell us about your work ...

John Hunter: | am an HR Specialist, so | have to read the
hundreds of resumes each year!

Interviewer: What advice can you give us on writing a resume?

John Hunter: Keep it short, keep it simple, and keep it relevant,
Anything longer than three pages will automatically go into the bin. Just
tell us what we need to know. Make sure it’s clearly written — and that
there are no spelling mistakes on it! And no fancy fonts ... or
photographs. We don’t need to know what people look like, just what
they’ve done, and what they’re capable of ...

Interviewer: So we’re going to look at a couple of resumes now

15



John Hunter: Yes — these are a couple that arrived just this
morning, so let’s take a look ... OK, I can see straight away that we
have a good one and a bad one here ...

Interviewer (laughs): How can you tell so soon?

John Hunter: Well, as I just said, this one here is ... how many?
... one, two, three, four pages long, it’s written in tiny type, I can hardly

read it ... and, wait, yes, there’s a photograph attached to the front!

ou
« YOUR RESUME SAYS A LOT asout Y ,

+ DETE INES WHETHERYOU WILIi os
1 RM
gp IIN FOR AN INTERVIEW OR 7170L.

BE CALL

Interviewer: Too much information?

John Hunter: Yes ... just leafing through it, I can see he’s written
about where he went to primary school — that’s just not relevant.

Interviewer: What kind of educational background should be
included?

John Hunter: Perhaps your high school, but it’s mostly further
education we’re interested in, university or college, then any
professional qualifications you may have, as well as work experience, of
course.

Interviewer: That’s important?

John Hunter: Oh yes — placements or internships all count!

Interviewer: What about personal information?

John Hunter: A bit is necessary ... but look, this guy has written
he was a member of the stamp collecting society in secondary school!

Not interested ...
16



Interviewer: What about the other resume?

John Hunter: OK, again, | can see right away this looks more
promising ... only two and a half pages, lots of space on the page, easy
to read, well organised. Hmmm, a couple of impressive looking
references, that’s good. And, yes, they’ve included language skills —
very important ...

Interviewer: What languages are you looking for?

John Hunter: Well, English as it is still the language of global
business, and then, well, Spanish is useful, Russian, Mandarin Chinese
too ...

Interviewer: OK, we’ll get studying! Thanks, John!

3. Decide if the following statements are true or false.

1. Part of John Hunter’s job is to be responsible for employing new staff.
2. Hunter reads hundreds of resumes every month.

3. The ideal resume shouldn’t be too simple and may contain some fun
stuff.

4. Hunter will ignore a resume which is too long.

5. He thinks the first resume he looks at is too short.

6. One problem with the first resume is that it includes irrelevant
information.

7. Hunter suggests that educational background is not important when
describing your experience.

8. The second resume is well organised.

9. The second resume includes information about the languages the

person can speak.

17



10. Hunter is only interested in people who can speak Spanish.

Resumes are usually a one-page document listing the applicant’s
work history, education background, and personal skills. An effective
resume lays out a summary of qualifications that will push the hiring
manager or employer to move forward toward an interview. As well as
details on skills, education, and work history, resumes can also have
optional sections, such as an objective, summary statement, or career
highlights.

¢ include on your resume any personal information that has
nothing to do with your qualifications for the position;
bo e list your height, weight, or any other physical
NO+F characteristic;
e give your racial or ethnic identity, political or religious
affiliations, etc.;

e attach a photograph.
4. Imagine that you are an HR Specialist. Look through the following

resume and comment on it. Would you invite this applicant for the

Interview?

18



Resume

Name: Tom Derrick
Address: 43 Sarasota Street, Anyville, USA 89890
Date of birth:  May 15, 1990
Tel: 555 322 73 37
E-mail: d.crabtree@gmail.com
Objective:

To obtain a challenging position as an agronomist where | can
make a proper use of my experience and skills and serve as the

perfect mediator between the farmers and the modern farming

techniques.
EXxperience:
08/2017 to Agronomist
Current American Agronomy Institute — Anyville, USA
e Searched and developed new techniques
for farming so that new and useful crops
could be grown.
e Took care of plant breeding.
08/2015 to Agronomist worker
07/2017 Universal Plant Breeders — Anyville, USA

e Collected soil samples and evaluated the
plants and crops.
e Researched and developed new seeds and

grew them.

19



Education:

09/2013 to Master of agriculture and environment

05/2015 The University of Sydney — Sydney, Australia
Top 5% of class

09/2009 to Bachelor of Science in Agriculture

05/2013 University of California —Davis, USA

Emphasis in Plant Breeding

Special Skills:
| am well-organised, friendly and responsible. | have a good
knowledge of Spanish and French. My personal interests include

classical literature reading, independent travel, modern jazz and
swimming.

References: Are available on request.

5. Think over the following

. P emaiing King"™ perse
uestions. Sterview W nebwor
q ‘Dnsa\ogees mp\ogers

- ”{%pgl.

1. What position or what m Ao:
- - o uncn: loument 7; —= C-a :
kind of job do you want? 2 jobs Focopions LR e
| want / would like to obtain a work

position with ... company. -
| want / would like to obtain / to secure a position of a ...
| am looking for a positionas a ....

2. What kind of career do you want to make?

| want / would like to make a vertical / horizontal career.

20



| want / would like to become a ....
| want / would like to make a career as a ....
3. What makes you qualified for this job or position?
| have a bachelor’s / master’s degree in ....
I have graduated from ... University. My major is ....
I have some experience in ....
4. What are the requirements and responsibilities for this job or
position?
The requirements and responsibilities for this job / position are ....
5. What can you do for the company you want to work for?
Ican ...
6. What salary do you expect to receive?
[ expect to receive ... (RUB, USD, EUR).
... (RUB, USD, EUR) will be a good start.
7. What languages do you speak?
I speak ....
I have a good knowledge of ....
I am fluent in ....
| can read ... but I can’t speak it.
I can translate from ... into ....
8. Are you computer literate?
Yes, I am. / No, | am not.
9. Are you willing to work overtime?
Yes, I am. / No, | am not.
10. Are you willing to travel?

Yes, | am. / No, | am not.

21



6. SELF-GUIDED WORK. Write your own

resume. Use the model above. The following

4

vocabulary may be useful.

Resume
Name:
Address:
Date of birth:
Tel:
E-mail:
Objective:

. Bachelor of agronomy. To handle soil and crop sampling for an
agricultural company.

. To obtain a position as a heavy truck driver where my knowledge
and interest in the field will play an integral role towards the growth of
the organization.

. | am a fresh university graduate currently looking for a full-time
veterinary surgeon position. | would like to utilize my skills and
experience as well as my passion for helping animals to treat small and
exotic ones.

. A position as an accountant where | can use my education.

. A part-time position in farm engineering with an emphasis on
environmental concerns.

. | want to obtain a career in the agricultural industry where | can
utilize my agribusiness / forestry / ... degree along with my

interpersonal and self-starter skills.

22



. To obtain a position in food processing industry to promote healthy

and safe style of life.

Experience:
mm/yyyy to Position
mm/yyyy Name of the company — city, country.

e Duties / responsibilities

Education:
mm/yyyy to Degree / specialty
mm/yyyy University — city, country.

Special Skills:

- Business oriented; able to understand and execute broad corporate
policy.

- Strength in analyzing and improving administrative methods.

- Effective in facilitating communication between management and
project team.

- Proven ability to manage both large and small groups and maintain
productivity.

- Successful in negotiating, favorable design and construction

contracts.

References: Are available on request.
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Unit 3
INTERVIEW

#interviewtips #behaviour #questions #answers

1. Read the information about how to
behave on a job interview. Comment on
the following statements. Are they right or
wrong? Discuss your ideas with your

groupmates.

1. You can dress casually because you are not hired yet.

2. Bear the positive attitude and always keep a little smile on your
face as these are good features.

3. Never keep your hands folded on your lap.

4. If you don’t want to work on Sundays tell it to the interviewer
because he/she can consider it when doing a schedule for you.

5. How would you prepare for a job interview? — First | would
collect all kinds of information about the company and its activities.
Then | would think over the possible questions of the interviewer and

my anSwers.

SRVICWS'
2. Group work. Imagine that a friend JOB‘L\/?@&/Z&
of yours is about to attend his / her F‘Rs‘ DATQS

first interview. What advice would you Good mpressions counte

give? Think of DOs and DON’Ts. Make Awkwardness can OCCUTe

i dictable
a list. Compare your notes. Jutcomes are unpre )
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3. Write the words in the correct order to make sentences or questions
someone could ask you in a job interview.

a. nice / Good afternoon, / to / you. / meet /

Good afternoon, nice to meet you.

b. in touch. / Thank you / We’ll be / for coming today.

c. got / any questions? / Have you

d. your / tell us / you / previous work experience, / Can / about / please.

e. inateam? /you / Do / work well

f. start? / could / When / you

g. this job? / you want / Why / do

h. a few questions. / would / to ask / We / you / like

I. have you got / help you / What skills / that / in this job? / would

. £10.50 per hour / Sundays. / and work / Wednesdays to / You'll get

4. Complete the job interview conversation. Write the interviewer's

questions from the exercise above in the correct places.
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Interviewer: Good afternoon, nice to meet you.
Interviewee: Hello. Nice to meet you, too.

Interviewer: ?

Interviewee: Ok, great. I’ll do my best to answer them.

Interviewer: ?

Interviewee: Yes, of course. | am unemployed at the moment, but
my last job was at a supermarket. | worked there for 18 months. Before
that, | worked as a cleaner at a school.

Interviewer: ?

Interviewee: I’'m very organised and always on time. I’m sociable
and polite. | can cook and | have a certificate in food safety.

Interviewer: ?

Interviewee: | would like the job because this is a good
organisation to work for. I like meeting people and talking to customers.
Also, | can work at lunch times and in the evenings — the hours are good
for me.

Interviewer: ?

Interviewee: Yes. | like working together with other people.

Interviewer: ?

Interviewee: Straight away!

Interviewer: ?

Interviewee: Yes. How much will I get paid per hour? Which days
will | have to work?

Interviewer: ?

Interviewee: Thank you very much. | look forward to hearing

from you.
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Interviewer: ?

What job do you think the interview is for?

“ﬂ\\\“ 5. During the job interview the

\% Ex?e‘\e\\.@' candidates may be asked the following

N
m CO‘“‘“““\? questions. Think of the possible answers.

Job Interview Questions About You

1. What is your greatest weakness?
My greatest weakness is ....
ITam ...

2. What is your greatest strength?
My greatest strength is....
ITam ...

3. How would you describe yourself?
Lam ....
I am not ....

4. Do you work well with other people?
Yes, | do.
No, [ don'’t.

5. How do you handle stress and pressure?
I eat / sleep / go for a walk ...

6. What motivates you?

... motivates me.
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7. Are you a self motivator?
Yes, | am.
No, | am not.
8. What has been the greatest disappointment in your life?
9. What are you passionate about?
I am passionate about ....
10.What do people most often criticize about you?
People usually criticize me about ....
11.When was the last time you were angry? What happened?
Last time I was angry when ....
12.Where do you see yourself in 3-5 years?
| have a lot of goals. I see myself as ....

In 3-5 years I want to become a ...

Job Interview Questions About the New Job and the Company
1. What interests you about this job?
2. Are you qualified for this job?
3. What can you do for this
company?
4. Why should we hire you?
5. What do you know about this
company?
6. Why do you want to work here?
7. Are you willing to travel?
8. How long do you expect to remain employed with this
company?
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9. Is there anything | haven't told you about the job or company

that you would like to know?

6. Make a list of questions YOU might want to ask during the interview
(about your future work conditions, your salary, your duties, further

training, your staff members, etc.)

PART 1.1
SELF-GUIDED WORK

Part 1.1.1
SUMMARY TEST
1. Match the parts of the job related vocabulary.

1. Well-paid a) full-time

2. Work b) leave

3. Staff c) independent
4. White-collar d) job

5. To work e) benefits

6. Monthly f) member

7. Fringe g) insurance

8. Sick h) pay

9. Medical 1) work

10. Skilled J) worker

2. Write the antonyms to the following personal qualities:
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Active — ,
Tactful — ,

Extroverted — ,

Sensitive — ,
Attentive —

AN S

3. Complete the following job interview with the questions (1-5).
1. Why did you apply here?

2. Now, how about your work experience?

3. How did you like it at the bank?

4. Did you have any trouble finding the office?

5

Could you tell me a little about your educational background?

Interviewer: Good afternoon, please have a seat.
Interviewee: Thank you.

Interviewer: How are you doing today? ?

Interviewee: I'm fine thank you, and | had no trouble at all getting
here.

Interviewer: Great. Well let's get started. ?

Interviewee: Yes, | graduated from BSAU in 2015, with a
Bachelors degree in economics. After that | enrolled in master's
program, graduating in 2017.

Interviewer: | see. ?

Interviewee: | worked for a year at Tinkoff Bank.

Interviewer: ?
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Interviewee: Overall, | liked it a lot. The people were great and my
boss was supportive and understanding.

Interviewer: According to you resume, you left there three months
ago. What have you been doing since then?

Interviewee: Mainly freelancing and voluntary work. But now I'm
ready to go back to work.

Interviewer: One final question. ?

Interviewee: | felt that this position is better suited for my skills
and diverse areas of interest.

Interviewer: Well, thank you for your time. We'll call you in a
couple of days one way or the other.

Interviewee: Thank you for seeing me. Have a pleasant day.

4. Complete this resume by choosing headings from the box. There are

two headings you do not need to use.

Name: Johanna Needham

Address: 27 Leys Road, London, SW1 5BW
Telephone: 0181 24567813

Date of Birth: 4 June 1992

1. Single

2. 2014-2016 Robert Gordon University

2010-2014 University of East Anglia

3. 2016 — present Sales Development Manager,

Britannic Travel Ltd August

4, Mountaineering, painting, reading
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Languages: Spanish (good)
French (basic)

5. Derek Francis

Marketing Executive
Britannic Travel Ltd
Britannic House
Dorking

Surrey

RH5 6BW

Interests Training Qualifications Marital Status

Education References Professional Experience

Part1.1.2

TEXT WORK
1. 3aoanue ogopmnaemca mna aucmax oymazu Gopmama A4
coznacno cmanoapmy opzanuzayuu (MumyabHbll JAUCH, MEKCH).
Bapuanum 3adanusn onpedensaemcsa no nocieouneil yughpe 3zauemuoii

KHUMCKU.

Variant 1
1. Bam npemiaraercsi TeKCT-paccy:KleHne, B KOTOPbIi
HY’>KHO BHECTH He00X0JMMble HM3MEHEHHUS B COOTBETCTBHH C

3aJaHUAMMH 2-6.

When talking about working, some people always complain a lot

about it. They regard working as affliction that means hardship, vapidity
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and low earnings. They may even dream that they can also live a happy
life without working. But as we all know, that won’t come true.

1) .| believe the three most common

reasons are to acquire knowledge, to seek fame and to enjoy life.

In the first place / Also, we work to practice our skills and we
have to learn many aspects of knowledge to solve the problems and to
overcome  difficulties. So  working  makes us  skillful.

2) . They are the major sources of

wisdom. If we don’t work, how can we improve our intelligence and

then how can we expect a wonderful life?

On the other hand / In the second place, we work to realize our
value by producing large amount of goods and serving others.
3) . They all have their

responsibilities and they also win our respect because of their

contributions to the society. That’s the meaning of life, which gives us

courage and confidence to exert our powers to build a happy home.
First of all / In addition, we work to keep us healthy. We can

communicate with each other during work. Meanwhile, we are helped

and encouraged. We have to work to relieve our pressure. When you do
something you are very competent to, you will view it as a kind of
entertainment. You even find joy from it.
4)

In conclusion / In addition, | believe that working is a tool by
which we can make a key to the gate of knowledge; it is a road that
leads to tomorrow, and it is a prescription that can keep us fit. All in all,

working provides us so much that I love work.
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2. 3anoJHUTe MPONMYCKH B TEKCTE MOIAXOASIIUM IO CMBICITY
Hpe[l.HO)KeHI/IeM:

a) The experiences we learn from working are the most
important wealth,

b) If we don’t work, we will become lazy and fat.

c) A farmer is not a farmer until he plants crops, a teacher is not
a teacher until she teaches classes.

d) Everyone needs to work for many different reasons.

3. BbiOepure moaxoasimime MO CMBICJY BBOJAHbIEe cjioBa /
CJIOBOCOYETAHUS (U3 BbIJACJICHHBIX KUPHBIM IPUPTOM).

4. Ilepedpa3upyiiTe BblaeJIeHHbIe KYPCHBOM CJIOBA,

3aMeHsisi HX CHHOHMMHMYHBIMH BhIpa:keHusimu: way, trouble, talk,
input, cleverness.

5. BplOepuTe MOAXOASAIIMIA 3aTr0JI0BOK /1JIsl JAHHOI0 TEKCTA!

e  We work to solve our problems.

e  Why people work?

e  Work is the gate of knowledge.

6. BHecuTe Bce M3MeHEHHMS W NepPeNnuIIUTE MOJYYUBIIHICSA
TCKCT.

Variant 2
1. Bam mnpeajaraercsi TeKCT-PAacCykJAeHHE, B KOTOPBIA

HY’KHO BHECTH HGOﬁXOIH/IMI)Ie U3IMCHCEHHUA B COOTBETCTBHM C
3aJlaHusIMH 2-6.

Since the beginning of humankind people need to communicate
with each other. After the development of languages and thanks to
incredible ability of mankind to advance, nowadays we enjoy the use of
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many different types of communication.
1)

In spite of / Firstly above mentioned, | agree with the statement
that new types of communications have made contacts between people
less personal.

In conclusion / Unfortunately, the technology age we live in

forces us to adopt the contemporary way of communication, which is

almost impersonal. While hurrying to work more and more, chasing our
aims, or focusing only on money making, practically we have forgotten
that one our primary social needs is to communicate face-to-face.
2)

Furthermore / To begin with, those types of impersonal
communications will sooner or later place us into isolation.

3) . What is more, we find much

easier to communicate with other people by e-mail and phone.
Not only do we forget about our simple role as social members but
we also do not enjoy it as we did before. Modern technology has made

connections between people so impersonal that we are at the threshold

of a new single world culture. 4)

Although telephones and the Internet have made contacts between
people much more easier, our virtual friends will remain virtual and a
simple call will not substitute the hours we can spend with our families.
In addition / Therefore, | truly believe that nothing can replace

personal, face-to-face communication between people.

35



2. 3anoJHUTe MPONMYCKHU B TEKCTE MOJAXOAAIIMM IO CMbICILY
Hpe[lJIO)KeHI/IeM:

a)  This fact gives the answer the question why so many people

of our generation are victims of the illness called loneliness.

b)  To save time we often prefer to send e-mail or to make a

phone call than to have a simple face-to-face talk with our friends

or parents, for example.

c)  Nowadays, we are often afraid to make new acquaintances or

we experience difficulties to hold informal conversation.

d) Letters, the Internet, or telephone allows us to communicate
freely with the rest of the world.

3. BbiOepuTe moaxoasimiue MO CMBICJIY BBOJAHbIEe cjoBa /
CJIOBOCOYETAHUS (U3 BBIJACJICHHBIX KMPHBIM HIPUPTOM).

4. 3ameHuMTe BbIJEJCHHbIE KYPCMBOM CJI0OBa Ha HX
cuHoHMMBI. replace with, modern, relations, personally, at the present
time.

5. BplOepuTe MOAXOASAIIMIA 3aTr0JI0BOK /1JIsl JAHHOI0 TEKCTA!

. What characteristic makes people intelligence?

. A sense of humor.

. Has telephone made communication less personal?

6. BHecuTe Bce M3MeHEHUS U MNEPpECNnUuIImnTe HOJI)"II/IBIIII/IﬁCH

TEKCT.
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Variant 3

1. Bam mnpemjaraercsi TeKCT-PacCykKJaeHHe, B KOTOPbIH
HYKHO BHECTH HGOﬁXOI{HMbIe U3MCHCHHUA B COOTBCETCTBHUM C
3aaHuAMMU 2-06.

My friends and | always talk about our future jobs. Whether to
work for ourselves, own a business or work for an employer is one of
the hot topics we discuss. Some prefer to work for themselves or own a
business. While / For instance others prefer to work for an employer, as
far as | am concerned, | would like to work for myself.
1)

The first reason for working for ourselves is that we earn what we
deserve. Our wages are very clear to us and we know what we earn. We
work harder to get a better result. 2)
. Although / Besides, it is the boss

who decides what we earn and it often occurs that we get less than we

could earn.

Another reason for being self-employed is that we could plan our
time freely. We do not have to obey the rules set by the employer and to
work from 8 to 5 according to the employer's schedule. 3)

. As a result / In contrast, we could

find the best time for us to work and make better the work efficiency.

Thus / On the other hand, being a business owner might have
some risk and stress. No matter what kind of business you own you have
to take care of many things such as a license, rent, your employees, your
competitors, product marketing, even the weather if you own an

umbrella shop.
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All in all / Moreover, in spite of the fact that there may be a

couple of drawbacks to work for ourselves, | feel that the advantages are
more obvious, that is we could plan our time for work more freely, earn

the amount of money that we deserve and get early success in life. 4)

2. 3amojHuTe IIPOIMYCKH B TEKCTEC NMOAXOAAINUM IO CMBICTY
npe[mo;KeHneM:
a)  We could decide our own timetable.
b) Taking into account all of these factors, | would choose to
work for myself.
c) The reasons for my view go as follows.
d) If we work for others, the enthusiasm to work may not be so
high.
3. BblOepuTe moaxoasiiue MO CMbICJY BBOJHbIE cjoBa /
CJIOBOCOYETAHUS (U3 BBIACJICHHBIX KUPHBIM IIPUPTOM).
4. 3ameHuTe BbIJEJICEHHbIE KypPCMBOM CJI0BA Ha WHX
cunonumbl: disadvantages, follow, urgent, happens, improve.
5. BplOepuTe MOAXOAAIIMIA 3aTr0JI0BOK /1JIsl JAHHOI0 TEKCTA!
o Is it better to have your own business?
e  Self-employed vs. employed
e  Working hard or being unemployed.
6. BHecuTe Bce U3MeHEHHMS W NepenuIIUTe MOJYYHBIIUICS

TEKCT.
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Variant 4

1. Bam mnpemjaraercsi TeKCT-PacCyKIeHHe, B KOTOPbIH
HYKHO BHECTH HGOﬁXOI{HMbIe U3MECHCEHHUA B COOTBETCTBUHU C
3aaHuAMMU 2-06.

With the rapid growth of high technology, computer, telephone
and other communication tools have become more and more important
in our everyday life, so that people have gradually ignored face-to-face
communications. If | were asked whether face-to-face communication is
better than other forms of communications, such as e-mail, phone calls
or letters, | would choose e-mail and phone calls.
1)

To begin with / The main reason is that communication by
telephone, e-mail or social nets is more convenient. There is no need to
arrange an appointment with friends before meetings, all you need is
just to remember their phone numbers or e-mail addresses.

2) . Moreover, it is more efficient for people

to communicate.
Another important reason / Thus is that active Internet users

can make more friends. 3)

Last but not the least / Second, indirect communication such as
e-mails or phone calls can help cope with direct conflict and

embarrassment. 4) . At this time, an e-mail or a

phone call may be more convenient and people can avoid

misunderstanding.
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Although / For the reasons listed above, the benefits of
communication through e-mail or telephone carry more weight than
those of face-to face communication.

2. 3anmoJiHuTEe IIPOIMYCKH B TEKCTEC NMOAXOAAINUM IO CMBICTY
NPECAI0KCHUEM

a) | have many friends on the Internet and we communicate
with each other regularly.

b) Here | am going to enumerate some reasons to support my
choice

c)  Wherever you are and whenever it will be, communication is
as easy as face-to-face talking.

d) Sometimes we may not feel comfortable to borrow something
or ask for a favour from our friends because we are afraid of being
rejected.

3. BblOepute moaxoasiiue MO CMbICJY BBOJHbIE cjoBa /
CJIOBOCOYETAHUS (U3 BBIJACJICHHBIX KMPHBIM HIPUPTOM).

4. 3ameHuMTe BbIJEJCHHbIE KYPCHMBOM CJI0OBa Ha HX
cuHoHUMBI: confrontation, advantages, make, embarrassment, daily.

5. BblﬁepI/ITe HOI[XO)]HI[II/Iﬁ 3ar0JIOBOK IJIF JAaHHOI'O TEKCTA.

o Example is better than precept.

o Is face-to-face communication better than e-mails and phone
e  The importance of technology in our life.
6. BHecuTe Bce M3MeHeHHMS U MepPeNuUIIUTE MOJYYUBIIHICS

TEKCT.
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Variant 5

1. Bam mnpemjaraercsi TeKCT-PacCyKIeHHe, B KOTOPbIH
HYKHO BHECTH HGOﬁXOI{HMbIe U3MCHCHHUHA B COOTBETCTBUHU C
3aaHuAMMU 2-06.

When asked about the important qualities of a supervisor, different
people hold various perspectives, due to their different experiences.
After pondering over this question on many occasions, | sum up three
essential qualities that a supervisor or a boss should possess.

In my understanding / however, the most essential feature of a

boss is that he or she should be able to do what is required of his or her
subordinates. As an English proverb says, “Example is better than
precept.” If a boss wants the employees to be hardworking, he or she
should be diligent himself or herself. The dean of my department, for

example, is a very conscientious man. 1)

By setting himself as a good example, he teaches us a right attitude to
work.
To begin with / Another crucial feature of a boss is

communication skills. 2) . If the aim and

the means are not clearly explained, people may feel at a loss. Again,
our dean is an expert in explaining a task. He usually not only lets us
know what and how we should do, he also stirs up our interest and
enthusiasm in the job to be done.

Although / The last but not the least vital feature of a boss is that
he or she should be understanding or considerate person. If an employee
made a mistake, the boss should not rush to criticize him or her. 3)

. By saying that, | do not mean that a boss
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should always be indulgent. What | mean is that a boss should consider

himself or herself equal to the employee as a human being. 4)

In short / On the other hand, a supervisor should be a person
who is self-disciplined, expressive and considerate.

2. 3anmoJiHuTEe IIPOIMYCKH B TEKCTEC NMOAXOAAINUM IO CMBICTY
npe[mo;KeHneM:

a) In that case, both parties can reach an understanding on the
basis of mutual respect.

b) He/she is never late in the morning and never leaves earlier
than the rest of the staff.

c) Instead, the boss should first figure out the reasons behind the
wrong deed.

d) The duty of a boss is to give instructions and directions to his
or her employees.

3. BblOepute moaxoasiliHe MO CMbICJY BBOJHbIE cjoBa /
CJIOBOCOYETAHUS (U3 BBIACJICHHBIX KMPHBIM HIPUPTOM).

4. 3ameHuMTe BbIJE€JCHHbIE KYPCMBOM CJ0Ba HAa WUX
cunonumbl: different, trait, purpose, lenient, vital.

5. BblﬁepHTe HOI[XOIIHIIII/Iﬁ 3aroJI0OBOK IJisd JJAHHOI'O TEKCTA:

e  Asupervisor should be understanding or considerate.

o Example is better than precept.

. Important qualities of a good supervisor.

6. BHecuTe Bce U3MeHEHMS W NepeNnuIIUTe MOJYYHBIIUICS

TEKCT.
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Variant 6

1. Bam mnpemjaraercsi TeKCT-PacCyKIeHHe, B KOTOPbIH
HYKHO BHECTH HGOﬁXOI{HMbIe U3MCHCHUHA B COOTBCTCTBUU C
3aaHuAMMU 2-06.

In some countries, teenagers have jobs while they are still students.
After thinking about it from several aspects, | do not believe it is a good
idea. The reasons are presented below.

Part-time jobs may affect students’ academic studies. Working
several hours a day consumes a lot of time and one might be too

exhausted to study. 1) . It is generally

suggested that in order to master what they have learned at school,
students must spend at least 3 hours each day on their homework. It
would be impossible for a student to work part-time while maintaining a
high standard of academic learning. As a result / On the other hand,
they find it hard to adjust to what the school and society expects from
them as well as what their employers expect them to perform on the job.

On the contrary / Another reason why | do not approve of
teenagers to work part-time is that working while studying will deprive
their time of sleep and will do harm to their health. Teenagers are in
process of building up their body. They need time to do exercises and
engage in other activities, and they also need plenty of rest. 2)

. Sometimes, teenagers have jobs that

consume more strength than they can afford. This will be definitely
harmful to their health.
Finally / First of all, working part-time and making extra money

may contribute to their bad habits. 3) . To

43



begin with / However, with part-time jobs they make money that allow
them to spend whatever way they like, such as playing electronic games,
smoking, drinking, and even gambling.

Although / Based on the above discussion, | do not think it is a
good idea for teenagers to work while they are still students. 4)

. Teenagers should appreciate their school

life and make full use of the time. Only by working hard they can find
their proper jobs in their future life.

2. 3amoJiHuTEe IIPOIMYCKH B TEKCTEC NMOAXOAAIINUM 110 CMBICTY
NMpeaIoKeHueM:

a)  Compared with their whole lifetime, school life is a short
period.

b) If they work, they may sacrifice their time for sleep,
activities, exercise, and recreation.

c) The main purpose of school life for teenagers is to learn
scientific knowledge and techniques in preparation for their future.

d) Teenagers are not mature enough to spend money wisely.

3. BblOepute moaxoasiiue MO CMbICJY BBOJIHbIe cjoBa /
CJIOBOCOYCTAHUA (1/13 BBIACJICHHBIX KHUPHbBIM lleI/I(l)TOM).

4, 3amMeHHuTE BBI/ICJICHHBIC Kypcueom CJIOBa Ha 150.¢
cunoHuMbI: a lot of, value, takes, certainly, daily.

5. BblﬁepI/ITe HOI[XOIHIIIII/Iﬁ 3aroJI0OBOK IJisd JAHHOI'O TEKCTA:

e  Part-time job is a good idea.

e  Should teenagers work while they are students?

e  How teenagers spend their free time.
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6. BHecuTe Bce M3MeHEHMS U NepenuIIUTe MOJTYYHBIIUICS

TEKCT.

Variant 7
1. Bam mnpemjaraercsi TeKCT-PacCykKJaeHHe, B KOTOPbIH
HY>KHO BHECTH HCOﬁXOI{HMbIe U3MCHCHHUHA B COOTBETCTBUHU C
3aaHuAMMU 2-06.
Should business hire employees for their entire lives? My answer
IS no. A business has the responsibility to take care of the rights and

interests of its staff members; therefore it should keep them as long as it

can. 1)

Firstly, / At the beginning on the business side, in order to

survive and thrive, a business, like a human body, needs to continuously

bring in new ideas and fresh minds in the corporation, and eliminate
those  positions that are not needed any longer. 2)

. If the business itself cannot continue,

every employee will lose his / her job. People generally think that large
companies like IBM or Wal-Mart are the kind of place where people can
keep their jobs forever, but these days we often hear about the news that
these companies also dismiss hundreds and thousands of people due to
economic depression.

The main reason / The thing is that job security has an obvious
disadvantage to motivate employees’ attitudes. Further / On the other
hand, it leads to decreased productivity for companies. Workers, who
are certain that they can never lose their jobs tend to work less

effectively. 3)
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To sum it up / Secondly, on the employee’s side, securing a
lifetime job in one company is always not good for his personal

advancement. 4) . This is harmful for both

the company and himself/herself. In fact, it is that change among
different companies who can get a big increase in terms of salary and
benefits, and bring new experiences and skills to their new employees.

Generally speaking / In conclusion, it is not a good idea to hire
employees for the entire life. It is both harmful to business and its
employees, and therefore, also harmful to the society.

2. 3amoJiHuTEe IIPOIIYCKH B TEKCTEC NMOAXOAAINUM IO CMBICTY
NMpeaIoKeHueM:

a) Many government workers are so indolent that it can take
them days and months to complete a task that should only take a few
days to finish.

b)  Although it might sound cruel, but it is for the survival of the
business.

c) He/she tends to be satisfied with the current job, and make no
plans for the future career advancement.

d) Butitis not realistic that a business can hire employees for
their entire lives.

3. BblﬁepI/ITe moAXoasImue 1Mo CMbICJIY BBOAHBIC CJ1I0OBA /
CJIOBOCOYCTAHUA (1/13 BBIACJICHHBIX KHUPHbBIM lleI/I(l)TOM).

4, 3amMeHHuTE BBIACJICHHBIC KYPCHBOM CJIOBA HA X
cuHoHuUMBI. constantly, hop around, employees, lay off, efficiently.

5. BplOepuTe MOAXOAAIMIA 3ar0JI0BOK /1JIsl JAHHOI0 TEKCTA!

e Job security
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e  How to encourage employees
e  Should business hire employees for their entire lives?
6. BHecuTe Bce HI3MEHEHUS M NepPeNnUIINTE MOJTYYNBIIHICS

TEKCT.

Variant 8
1. Bam mnpemjaraercsi TeKCT-PacCykKIeHHe, B KOTOPbIH
HYKHO BHECTH HGOﬁXOI{HMbIe U3MCHECHHUA B COOTBETCTBUHU C
3aJlaHusIMHU 2-6.
| agree with the statement that being a member of a group is far
better than being leader of the same due to that an individual can adapt

certain qualities. 1)

Firstly / On the contrary being a member of a team acquires the

ability to compromise and to cooperate with other members. 2)

. Teamwork by itself increases social skills

and develops friendly attitude among teammates. Every member freely
mingles with each other and shares his/her responsibility in times of
need. 3)

Secondly / In conclusion comes sincerity, a member in team is

always under strict control and supervision of the leader. As a result of
which he is very careful not to make mistakes and performs his tasks
accurately and attentively. For example / Besides, if a member in the
group has to come to work at 9:00 a.m, he comes there in advance and
never gives chance to anyone to comment that he arrived late.

Finally comes the quality of work that is always done perfectly by
a member because he is free from external pressures, unlike his team
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leader. Neither he need to worry about the outcome nor take the
headaches of any failures in the future. So he does his best in doing
work with complete satisfaction without worrying about the results. 4)

. In doing so he may not perform up to the

mark and may lose concentration at the playground. On the other hand
/ In addition, an ordinary player has no tensions and pressures and
mostly he becomes the main person to win the game.

Furthermore / To sum up, in order to build a strong character by
acquiring qualities like compromising, sincerity, and doing work
perfectly with free mind it is better to be a member in a group rather
leading it.

2. 3anoJiHUTe MPONMYCKHU B TEKCTE MOJAXOASIINM IO CMbICIY
NnpeaIoKeHUeM:

a) Major among them are compromising abilities, sincerity and
doing work perfectly free from external pressures.

b) For example, many higher authorities and pressures of outcome
of the game influence a captain in a baseball team.

c) For example if a co-worker falls sick, he/she is taken good care
and other members will share upon his duty.

d) Both of which are very helpful for an individual to cope with
future life and to develop strong character.

3. BblﬁepI/ITe noaAXxoasimue I1mo CMbIC/ITY BBO/JIHBIC CJI0Ba /
CJIOBOCOYCTAHUA (1/13 BBIACJICHHBIX KHUPHbBIM lleI/I(l)TOM).

4, JameHnmure BBIACJICHHBIC Kypcueom CjioBa Ha UX CHHOHHUMDbI:
person, capability, collaborate, at the end, job.

5. BbiOepuTe noagXxoasimIMid 3aroJJ0BOK JJI51 JAHHOTO TEKCTA:
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Character qualities of leader.

Member or leader?

Reasons for being a member.
6. BHecuTe BCce M3MeHEHHMSI M MepPeNUINNTE MOJYYHMBIIHHACH

TEKCT.

Variant 9

1. Bam mnpemjaraercsi TeKCT-pacCykleHue, B KOTOPbIH
HY>KHO BHECTH H606X0)II/IMI>IE U3MCHCHHUHA B COOTBCTCTBUHU C
3aJlaHusIMHU 2-6.

Since people’s criteria for success differ, there is much debate over
whether only those who make a lot of money are successful. As far as |
am concerned, in today’s society that focuses on individual
achievement, money provides the best evaluation of one’s
accomplishment.

To begin with / As for me, as a standardized measurement used
for comparing values, money is objective rather than subjective, so it is

considered an authentic reflection of one’s achievement. 1)

. Each year, Fortune Magazine publishes a
special issue to rank the top 100 most successful people throughout the
world according to their yearly income because there are no other
methods to rely on.

In conclusion / In addition, the amount of money one makes is
the consequence of one’s hard work and talent. To deny the
accomplishment wealth brings is equal to deny the sources from which it
springs. In the past, | only believed in spiritual values and then leapt
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rashly to the conclusion that the best thing in life involves no money at

all. 1t is my uncle who showed me the significance of money and

changed my opinion. 2) . Because he

would have to pay a price for it in terms of time, thought and energy.
Gradually / To sum up, | came to realize it is the mental and physical
labor he devoted in the process of making money that paves his way for
self-accomplishment, and thus deserves appreciation and respect.
Finally / Primarily, money is the most powerful possession in
one’s lifetime. As everyone knows, success is the ability to do whatever
one wants to and to be satisfied with oneself. 3)

. Indeed, with money, one can meet his or

her material demand in life, such as taking effective medicines, living in

magnificent houses, eating various delicious food, and so on. Also, with
money, one can do a lot of meaningful things to benefit others, such as

donations to poor people. 4)

Really / In conclusion, money serves as a measurement of one's

achievement. But we should keep in mind that only those who obtain

money by hardworking and use it to benefit the society are really
successful.

2. 3amoJiHuTe IIPONIYCKH B TCKCTEC NMOAXOAHAILIINM IO CMBICTY
NPEAJTIOKCHUEM

a) As different people hold different understandings of success,
assessing the amount of one’s earnings has become universally accepted
as a rule to measure one’s success.

b) There is hardly anything that can be done without a certain

amount of money.
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c) All these will not only satisfy one’s need for personal
fulfillment, but also add grandness to one’s success.

d) He told me he respected money and made it a goal to strive for
in his way towards success.

3. BplOepuTe moaxoasiiiHe IO CMbICJIY BBOAHBbIE cjoBa /
CJIOBOCOYETAHUSA (U3 BBIJACJICHHBIX KMPHBIM IIPUPTOM).

4, 3amMeHHuTE BbBIACJICHHLIC Kypcueom CJioBa Ha Hux
cuHOHMMBI: Ways, work, annually, importance, remember, need.

5. BplOepuTe MOAXOASAIIMIA 3aTr0JI0BOK /1JIsl JAHHOI0 TEKCTA:

e  Money and success.

e  The importance of technology in our life.

e  Part-time job is a good idea.

6. BHecuTe Bce U3MeHEHHMS W NepenuuIUTe MOJTYYHBIIUICS
TCKCT.

Variant 10

1. Bam mnpemjaraercsi TeKCT-pacCy:KIeHue, B KOTOPbIil
HY>KHO BHECTH HGOﬁXO)II/IMI)Ie U3MCHCHUA B COOTBCTCTBHUH C
3aJJaHusSIMHU 2-6.

Many people take the view that technology has made the world a

better position to live. 1) . Because | could

pick up examples here and there around us and | would here explore a
few of the most important ones.

The main reason / In addition is that if we look around, we may
find that technology makes for us a better place to live. 2)

Thanks for those architects and

engineers, we can live in a warm comfortable house that protects us not
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only from the rain and wind, but also from the coldness of the winter,
and the hotness of the summer.

First of all / Another reason is that we could communicate with
our relatives or friends without the need of meeting them face-to-face. 3)

. For instance, telephones and cellular

phones help us talk with others no matter where they are; computer
networks connecting the whole world offer us another alternative of

communication. 4)

Furthermore / In addition, transportation technology realizes the
dream of people who want to travel around the world or to the space.
We all can imagine that without car, bus or bicycle, how could most of
us manage to get to work every day?

Also / In a word, technology has changed the world in a better

way for us to live in terms of housing, communication, transportation
and many other aspects. Taking into account of all factors mentioned
above, we might reach the conclusion that technology has made the
world a better place to live.

2. 3anmoJiHuTe IPOMMYCKH B TEKCTEC MOAXOAAINUM IO CMBICTY
NPEeAJIOKCHUEM

a) Take our house for example, without architectural
technology, we could only live in the open wild.

b) By email, our messages can reach the destination in just a
few seconds.

c) As far as | am concerned, | share the common view with
them.

d) Information technology helps us a lot in communication.
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3. BplOepuTe moaxoasiiiHe IO CMbBICJIY BBOAHBbIE cjaoBa /
CJI0BOCOYETAHHUSI (M3 BbIIEJIEHHBIX JKMPHBIM IpudTOM).

4. Ilepedpasupyiite BbIJeJIECHHbIe KYPCHBOM  CJIOBA,
3aMeHsii HX CHHOHUMMYHBIMHM BbIPasKEeHUSIMU: civilization,
different, contact, heat, vision.

5. BplOepuTe MOAXOAAIMIA 3aTr0JI0BOK /IJIsl JAHHOT0 TEKCTA:

e  We use different technologies to solve our problems.

e  Technologies help us to communicate.

e  Has technology made the world a better place to live?

6. BHecuTe Bce M3MeHEHUA U MNEPECNMUIINTE HOJIy‘IHBHIHﬁCﬂ

TEKCT.

Part 1.1.3
ESSAY
1. H3yuume meopuio nanucaunusa srcce (cmp. 85). Hanuwume 3cce
(o6vem 250 cnoes) na 00Hy u3z ciedyrougux mem:
- My future profession.
- My ideal work.

- What makes a good specialist in my future profession.
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PART 2
ENGLISH FOR ACADEMIC AND PROFESSIONAL CAREER

Unit 1
WHY PURSUE A MASTER’S DEGREE?

#master’sdegree #reasons #traits #advantages

1. Answer the questions:

1. What is your name?

2. What do you do?

3. What University did you ~ High Schoo|
L] College D f

[ Master's Degree
]

graduate from?

!

4. What University do you
study at? Doctorg| Degree

4. What subjects do you ;

study? g‘
5. How do you spend your

free time?

6. Why do you want to obtain a Master’s degree?

7. Who is the supervisor of your studies?

8. Why do you want to study here, instead of other universities?
2. Choosing to obtain a master’s degree takes many traits. Group the

traits below into those you have and those you want to have. Complete
the table.

54



Initiative, lazy, hard-working, passionate, sociable, inquisitive,
disciplined, able to think critically, able to handle challenging
environments, analytically minded, able to work well with others,
energetic, able to focus attention, willing to change, responsible,

intuitive, creative, open-minded, able to organize.

The traits | have The traits | want to have

I want to be...

3. Look through the text below and find English equivalents for the
following words and word combinations: mMarucTparypa,
HpOCl)eCCI/IOHaJIBHaSI crrcuualin3anusda, HOBBIC TCXHOJIOI'MM WU MCETOIHBI,
AIMUHHUCTPUPOBAHUC U YIIPABJIICHUC, COUUAJIBHBIC YCIIYI'H, TapaHTHA

paboTHI.

4. Read and translate the text using a dictionary.

Students often enter master’s degree
programs because of many reasons: to
start a new career in a chosen
professional field, to prepare for
graduate study at the doctoral level, to

expand their knowledge of fields

related to their current areas of

professional specialization, to study a
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field they love and to explore future employment in a related area, to
acquire skills in new technologies and methods that have developed in
their fields, to improve their relative standing in a competitive field and
a challenging job market, to prepare for entrepreneurial projects that
require expertise in a specific field of study, to gain access to the
professional resources available in other countries, to gain recognition
and credibility.

In the highly competitive global marketplace, a master’s degree
sets you apart from other job candidates. With a master’s degree, you’ll
be eligible for more jobs. The number of occupations that typically
require a master’s degree will increase by nearly 20% between 2016 and
2026. In many career sectors, such as administration and management,
higher education, public affairs, and social services, a master’s degree is
replacing a bachelor’s as the minimum requirement for employment.
While holding a graduate degree is not a guarantee of ultimate success,
it certainly opens many more doors for employment.

A master’s degree helps give you job security. Data from different
countries show that the unemployment rate for holders of master’s
degree is less compared with for those with only bachelor’s degrees.
Unquestionably, an advanced degree makes a difference on a resume. It
says something about who you are and the dedication you have to your
chosen field.

A postgraduate program can also offer time to reflect on different
options and ‘try out’ more specialised academic study or professional

training whilst gaining an additional qualification.
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5. Read the text again and find the antonyms to the following words:

close, old, past, low, to leave, uniquely, more.

6. Complete the table.

Why pursue a master’s degree?

Reasons Advantages / Benefits

7. Answer the questions:

1. What is your reason of becoming a Master of Science?

2. Where would you like to work on getting the degree?

3. Do you consider postgraduate studies to be an investment of time and

money into your future career?

8. Work with a partner. Ask him/her the following questions.
Introduce your partner to the group.

1. What is your name?

2. What university did you graduate from?

3. What are your reasons for becoming a Master?

4. Where do you work?
5

. Where do you see yourself in 2 years?

9. Make up a report about your research work (min 100 words).
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Unit 2
LIFE OF A POST-GRADUATE

#postgradlife #dailyroutine #scientificresearch #careeropportunities

1. Answer the questions:
1. What time do you get up?
2. How many classes do you
have on Monday?
3. How often do you visit the
University library?

4. Where do you do your research?

5. Did you take part in any scientific conferences or seminars?

6. When are you planning to publish the results of your research?

7. What are your career goals?

8. What is your biggest academic / professional dream?

Master’s programme is...

In general, Master’s programmes are self-contained courses of
study with at least some substantial independent research component.
They are typically offered as ‘second-cycle’ qualifications, taking place
after undergraduate (‘first-cycle’) study and preparing students for
more advanced ‘third-cycle’ work at PhD level. This is the terminology
employed within Europe (following the Bologna Process), but it reflects
a global movement towards equivalence in higher education.

In contrast to undergraduate studies a much greater emphasis is
placed on your ability to undertake independent, self-directed study.
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Hours in the classroom are fewer although hours of course-related work
are greatly increased. The dissertation is the final stage of the Master s
degree and provides you with the opportunity to show that you have
gained the necessary skills and knowledge in order to organise and
conduct a research project.

A good Master’s programme won't just leave you with a greater
level of subject knowledge; it will also guide the development of your

own critical voice.

2. Complete the sentences about your life as a post-graduate:
1. Every day I must ... .

2. Yesterday | had to ...

3. A post graduate is (not) Daily routine:

allowed to ... . Get up,
4. Sometimes | need ... q
5. May we ...? go back to bed.

6. Could you ..., please?
7.1can ... very well.

8. I think you should ... .

3. What are the career opportunities for holders of a master’s degree?
Work in small groups and make a list. Share your ideas with the
groupmates. Use the following models:

A holder of a master’s degree can work at ... .

A holder of a master’s degree may hold a position as ... .

A holder of a master’s degree is eligible to ... .
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4. Do you agree with the following statements? Extend the list.
You know you’re a grad student when:

- you have difficulty reading anything that doesn’t have footnotes;
- you consider caffeine to be the best food,;

- you can read course books and cook at the same time;

- you are afraid of meeting people who neither need nor want to read,;
- you have a favourite flavor of instant noodle;
- you find taking notes in a park relaxing;

- everything reminds you of something in your discipline.

5. Answer the questions.

1. Did you often visit your University library when you were doing your
undergraduate course?

2. Do you often visit libraries now?

3. What sources of information do you use for performing your re-
search?

4. Can you find all the necessary information in the Internet?

5. How much time do you spend on different activities every day
(cooking, speaking on the phone, doing your research, preparing for
your English classes, etc)?

6. To be successful in

Enjoy TimE

your  studies  you

TimE is your friend. should be good at time
TREAT iT WiTH CARE,

ENjoy its compAny deeply. management.  Write

down a schedule for
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your ideal working day and share it with your group mates. Discuss
your schedules. The following words and phrases will help you: at 7
a.m.; from 10 to 12 a.m. I...; at first...; then..., after that...; by 6 p.m.

..., always, often; sometimes, rarely, never, in the morning, etc.

7. Life of a post-graduate is very busy but interesting.

A). Work with a partner and: a) ask him/her questions using: “on
Monday”, “last Tuesday”, “next Wednesday”, “every Thursday”, “this
Friday”.

B). Tell the group about your dream week-end.

Unit 3
STUDY AND WORK ENVIRONMENT
#workplace # conditions #productivework # employeeperformance

1. Read and translate the text.

Work environment is
any location where a task is
completed. The work
environment  involves  the

physical geographical location

as well as the immediate
surroundings of the workplace, such as a construction site or office
building. It typically involves other factors relating to the place of

employment, such as the quality of the air, noise level, and additional
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perks and benefits of employment such as free child care or unlimited
coffee, or adequate parking.

Our surroundings can have a significant effect on the way we feel,
think and work. A work environment is often described as good or bad.
A good environment is a place where the workers feel at ease and
appreciated. Workers in these sorts of environments are often more
productive and happy. A bad work environment is a location where the

worker feels under-appreciated, threatened or unsettled.

2. Brainstorm some

ideas about the study

and work environment

Level 2:
ADJECTIVES

and complete the chart.

You may also use the

Level 1: NOUNS
vocabulary from the text.

STUDY
AND
WORK

\ENVIRONMENT /

the following statements. Explain your choice.

Make up your own

sentences.

3. Agree or disagree with

1. We often require different circumstances for different types of job.

2. Peace and quiet is more suitable to analytical thinking.

3. Physical comfort is also very important for productive mental work.

4. Proper temperature, good lightening, ergonomically designed
furniture and office systems, little noise, and airy environment also help

to create a physical comfort.
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5. The way organization is structured, the rules and regulations, the
channels of communication, all impact on employee performance.

6. Money is not always the most powerful incentive.

7. Management style can influence both our attitude and freedom to
respond creatively to changing circumstances.

8. When working in the global commercial environment, knowledge of
the impact of cultural differences is one of the keys to international

business success.

4. Answer the questions and make a psychological portrait of yourself.

1. Do you work well with other people?

2. How do you handle stress and pressure? PLEASU

3. What motivates you?

4. Are you a self-motivator? N THE jﬂB
o | PUTS PERFECTIUN

\T\

5. What are you passionate about?

6. What do people most often criticize you

about?
7. If you could relive the last 10 years of

your life, what would you do differently?

ARISTOTLE

8. Do you prefer to work independently or
in a team? Give some examples of teamwork.
9. What type of work / study environment do you prefer?

10. How do you evaluate success?

6. Do you agree with the following Business Etiquette Rules?
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Be friendly and professional at all times; keep up your appearance;
communicate properly; avoid gossip; respect privacy of others; practice
good phone and e-mail etiquette; monitor your body language; respect
others’ opinions; learn to listen and credit people for their ideas; limit
criticism; avoid insulting others.

Work in pairs and make up your own list of Workplace Etiquette

Rules. Present it to your groupmates.

Unit 4
ETIQUETTE INTELLIGENCE (EI)
#codeofconduct #ethicalissues #timemanagement

1. Read a few tips on how to achieve ElI.
1. Starting today, learn as much as

\(2

you can about emotional and etiquette

intelligence.

2. Become forever conscious of how
your behavior affects others. Constantly ask yourself: “Did my words
and actions enhance my relationship with that person?”

3. Be a model of the change you want to see in others. Show you
are a team player who always displays a cooperative and collaborative
spirit.

4. At work, develop a Code of Conduct with others and have each

person agree to uphold this code.
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5. Hold periodic checks with those involved and perhaps designate
a group leader to organise brief chats to confirm being on track or
getting everyone back on course.

Work in small groups and think of some more tips on EIl. What

code of conduct should you observe?

2. Match the ethical issue (1-10) with the example (a-j).

Ethical issue Example
1. Worker’s rights a. Wearing shorts at work.
2. Animal rights b. Not giving a job to someone

because they are of a different

ethnic origin.
3. Corruption c. Marketing a dangerous product.
4. Computer data protection d. Secretly giving money to a

business partner to get a favour

from him / her.

5. Codes of conduct e. Putting dangerous chemicals into
a river,

6. Company “perks” f. Testing products on rabbits.

7. Consumer safety g. Making staff work very long
hours.

8. Discrimination h. Stealing secrets from a computer
network.

9. Environmental protection I. Giving some employees special
benefits.

10. Dress code J. Getting drunk at lunchtime.
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3. Good time management is very important
in an efficient workplace / study place. Most
people could improve their time
management skills. How is your time

management?

8 Tips on Time Management

1. Keep a diary. 5. Make deadlines.

2. Write weekly (or daily) To Do lists. 6. Act or delegate.

3. Prioritize. 7. Build in relaxation time.
4. Set objectives 8. Get enough sleep.

Work in small groups and write a list of your Tips on Time

Management. Share it with your groupmates.

4. Test Your EL.
ARE YOU A POTENTIAL NEW HIRE
OR JUST ANOTHER RESUME?

1. How did you decide what kind of a job to look for?

A. | carefully evaluated my skills, interests and goals and have
targeted a profession that would allow me to achieve my goals and keep
me interested over a long period of time.

B. A lot of my friends have gone into this profession and they're
reasonably happy with it.

C. I don't care what I do; | just want to make a lot of money.

66



2. How have you put networking to work for you?

A. | have contacted everyone | know to see if they have any good
contacts for me or if they have heard of any job openings.

B. | told a few of my friends that | was looking for work, but I
don't want to push anyone into helping me find a job.

C. I want to get this job on my own.

3. How have you used the phone to find out about open
positions?

A. | have called all of the places where | am interested in working
to see if they have any open positions.

B. I'm afraid that if I call I will be bothering them.

C. I'm not planning to contact any potential employers by phone. If
they need help they’ll advertise.

4. How have you been trying to find ads that describe the job you
want?

A. | read the ads in the local papers, online, and in all of the related
trade publications I could find both in print and online.

B. | read the ads in the paper and | have been keeping my eyes
open downtown for Help Wanted signs.

C. I read the ads in the local paper.

5. How have you made sure that your resume really sells you and
your skills?

A. | carefully created my resume with all of my strengths and
related experience in mind. Then | proof read it again and again. Finally,
| handed it out to a few of my professional contacts to get their feedback

on it.
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B. | took a lot of time to create my resume and I ran it through
spell check on my computer.

C. I wrote down what I've done in my career and when | did it.

6. What do you say in the cover letter?

A. | write a letter detailing why | want the available position, why |
am qualified to fill it, and where | have received the experience that
qualifies me for the position.

B. | write a paragraph telling them that | am interested in the open
position, that | have a lot of good experience and that | am a very hard
working employee.

C. | just write a few sentences saying that | am interested in the job
they advertised in the paper.

7. How do you dress for the interview?

A. | try to dress with the culture of the office | am visiting in mind
while striving to look professional.

B. | wear my normal work clothes — the ones | wore to work that
day anyway.

C. I wear my jeans and tee shirt — I don't want to have to change
who | am just to make an impression.

8. How do you respond to questions in the interview?

A. | listen carefully and take time to think about each question
before offering a response, being sure to highlight my strengths.

B. I respond quickly with the first response that comes to me.

C. As soon as | think I know what the question is, | jump in with

my answer, even if the interviewer has not finished asking the question.

68



9. How do you choose your references?

A. | think about whom | have worked for and where | got job
experience that relates to the job I am looking for. Then, | call the
former employers who | have targeted and ask them if they would be
willing to speak about me. Finally, if they agree to be one of my
references, | send them a copy of my resume and a letter telling them
what | am looking for.

B. | list my favourite past employers and call them or leave
messages telling them that someone might be calling to ask about me.

C. I just list all of my previous employers and hope that they say
good things about me.

10. When do you send thank-you notes?

A. | send out a thank-you note after every interview on the day of
the interview. Even if they don't hire me this time, | am pretty sure they
will remember me next time.

B. | send thank-you notes to the places where | really want to
work. | don't bother with the others.

C. I don't think thank-you notes are really necessary. They know |

am interested in the job and that's really all that matters.

SCORING

Add up the number of corresponding points for each letter. A’s are
2 points, B’s are 1 point and C’s are 0 points.

15 — 20 You get the job! You’re interested and excited about your
work, you are thoughtful and considerate and we think you'll be a huge
asset to the company!
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10 — 14 You are being considered. Focus on approaching every job
opportunity with enthusiasm and confidence. Remember, you want the
job offer, even if you don't think you'll take the job.

0 — 9 Your resume is in the pile. You need to spend much time
considering what you want to do with your career before applying for

any more jobs, and when you do apply — sell yourself!

PART 2.1
SELF-GUIDED WORK

Part2.1.1
SUMMARY TEST
1. Choose the best word to fit the gap.
1. Having good may help you to make deals more
easily.

a) entertaining b) manners c) demonstrations d) handshaking

2.lan has to be very organized as his work involves meeting tight

a)problems Db) responsibilities c) challenges d) deadlines
3.Paul enjoys working at Small World because he finds the

stimulating.

a) installation b) environment c) application d) opportunity

4.Your body usually gives other people information

about how you really feel.

a)appearance b) impression c) language d) relationship
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5. Managers should staff to maintain the no-smoking

policy throughout the building.
a)suggest b) encourage c) support d) co-operate

6.1f the workplace is a happy place, then staff IS

usually low.
a)structure b) turnover c) changes d) takeover

7.For many people job IS more important than a high

salary.
a) satisfaction b) expectation c) achievement d) acceptance

8. Employees are allowed up to three weeks unpaid a

year.
a)absence b) vacation c) time d) leave

9.Carol’s reliability and confidence make her an

employee.
a)idealized b) ideal c) idyllic d) idealistic
10. Although | am a very junior member of staff, my

prospects are good.

a) long-lived b) long-standing c) long-winded d) long-term

2. Match the personal qualities (1-8) and their definitions (a-h).

1. Not willing to work or use any effort a) open-minded
2. Always doing a lot of work b) passionate

3. Having very strong feelings or emotions C) energetic

4. Wanting to discover as much as you can d) creative

about things
5. Behaving in a very controlled way e) lazy
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6. Producing or using original and unusual f) inquisitive
ideas

7. Willing to consider ideas and opinions g) hard-working
that are new or different to your own

8. Having or involving a lot of energy h) disciplined

3. Write the words in the correct order to make Work Etiquette Rules.
1. up, on, show, time.
. first, introduce, names, using, last, yourself, your, and.

. when, to, you're, someone, stand, being introduced.

2
3
4. phone, turn, cell, your, completely, off.
5. interrupt, for, reason, do, any, not.

6. what, say, to, you’re, know, going.

7

. space, others’, respect.

Part 2.1.2
TEXT WORK
1. 3aoanue ogopmnasemca wna naucmax oymazu Gopmama A4
CO2N1ACHO CcmaHoapmy Op2aHu3auyuu (MumyabHulil JAUCH, MEKCH).
Bapuanm 3cce onpedensemca no nocieoneii uugpe 3auemuoi
knuxcku: 1, 2 — eapuanm 1; 3, 4 — eapuanm 2; 5, 6 — eapuanm 3; 7, 8

— eapuanm 4; 9, 0 — eapuanm 5.
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Variant 1

1. Bam npemjaraercsi TeKCT-PacCyKJIeHHe, B KOTOPbIH
HYKHO BHECTH HGOﬁXOI{HMbIe U3MCHCHHUHA B COOTBETCTBUHU C
3aaHuAMMU 2-06.

What a world would be if we see people everywhere speak the
same language, wear similar clothes, live in houses of the similar styles,
and use the same brand of products? We do benefit a lot from the
progress of human civilization, but we must pay closer attention and be
highly alert of the problems it brings about. Progress is not always good
if we neglect its side effects.

We live in a much worse surrounding than our ancestors: polluted
air and water, extreme high temperatures in summer, etc., which are all
harmful to our health. The world now is undergoing a globalization
process that has caused divided opinions among different people. | think
we should be highly aware of some of the problems it may cause. For
instance, globalization would eliminate the differences between different
people. The languages and unigue customs of some ethnic nations are on
the verge of extinction.

However, we shall not forget that on the other hand, major

scientific inventions and technical advancement sometimes also form

big threats to human society. The two world wars that happened during
the past century witnessed lots of battles that cost millions of lives.
Weapons made with modern technology have brought about such large
casualties and devastations that could never have been done by people in
the previous time. Environmental problems have attracted more and

more attention of the people around the world. With the development of
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modern industry and farming, global environment has kept deteriorating.
Scientific researches indicate that the greenhouse effect has contributed
to the warming of the earth.

With the evolution of civilization over the past several thousand

years, man has made tremendous progress in all aspects of human

society. While enjoying all the convenience and happiness brought about
by this progress, we cannot deny that it has also caused severe problems.
Scientific advance is always praised and extolled by many as the most
essential cause of social development.

2. IlocraBbTe ad3anbl B IPAaBUJILHOM MOPSIAKeE.

3. Ilepedpa3zupyiiTe BblJeJeHHbIE KYPCMBOM  CJIOBa,
3aMeHsii WX CHHOHUMHMYHBIMH BBbIPasKEHUSIMHU: civilization,
progress, great, dress, arms.

4. BpbiOepuTe moaAX0aASINIUI 3ar0JI0BOK /ISl JAHHOTO TEKCTA!

o Do you spend money or save it?

o Is progress always good?

e  Travel with a companion.

5. BbIpa3ure cBOe MHEHHE W 3aUIIUTE.

6. BHecuTe Bce U3MeHEHMS U NepeNnuIIUTe MOJTYYHBIIUICS

TEKCT.

Variant 2
1. Bam mnpemjaraercsi TEKCT-PacCykKAeHHEe, B KOTOPBIH
HY’>KHO BHECTHM HeO00X0AuMble W3MEHEHHSI B COOTBETCTBMH C

3aaHuAMH 2-06.
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In the past, students could only learn from traditional books. In
addition to the school curriculum, students might be able to learn from
the extra-curricular books. They can go to the library and search for in

rank. But this is much inconvenient than just sitting in front of the

computer and learning things from websites from all over the world. In
comparison, the information from the traditional books is so limited. By
surfing on the net, students can get a wider horizon about any kind of
information and have a deep understanding on each field.

The information technology is developing so rapidly that nearly
all families have at least one computer. Not only can students surf on
the net and search for information at home, but they can also use
computers at schools, at cyber centers and even in fast food restaurants.
No doubt, the convenience in accessing information on the Internet
helps students to learn more knowledge and learn it more quickly.

However, searching on the net for information has its

disadvantages too. It is difficult to ensure the information is accurate or

not, as the publishing of website does not have the controlling policies
as that of publishing books. Yet, in general, it is still true that
information technology help students to learn more and learn more
quickly.

On the other hand, students can never have such a quick way to
search for information that they required. In a library, students might
have to spend a whole hour in searching for a single book with relevant
information. Yet, with a computer, students can search for an entire page
of links with a search engine such as Google for example. The whole

process involves just few clicks and several seconds. Moreover,
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information from books in library might be outdated. On the net,
students can learn the first-handed information and get information
much quicker.

2. IlocraBbTe ad3anbl B IPAaBUJILHOM MOPSIAKeE.

3. Ilepedpa3supyiiTe BblAeJeHHbIE KypPpCHMBOM  CJIOBa,
3aMeHsisi UX CHHOHHMHMYHBIMH BbIpa:kenusiMu: problematic , look
for, rapid, whole , hard

4. BpiOepute moAX0ASANIUI 3aTr0JI0BOK VISl JAHHOI0 TEKCTA!

e  We use different technologies to solve our problems.

° Money or success?

e  Can new technologies help students?

5. BbIpa3ure cBOe MHEHHUE U 3aNIMIIUTE.

6. BHecuTe Bce U3MeHEHHMS W NepenuuIUTe MOJTYYHBIIUICS

TEKCT.

Variant 3

1. Bam mnpemjaraercsi TeKCT-pacCy:KIeHue, B KOTOPbIil
HY>KHO BHECTH HGOﬁXOI[I/[MI)Ie U3MCHCHHUA B COOTBCTCTBHUH C
3aJJaHusSIMHA 2-06.

It can be concluded that not only does the new century brings us
many great advantages, but also it brings a few disadvantages which
people have to deal with.

First of all, one of the most significant changes is the use of
computers and robots. Using of such computers and robots in industries

can bring an increase in output and accuracy. Also, these computer parts
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and robots are being made so tiny that they can be built into both
personal and industrial equipments.

With the advent of the 21st century, the world is facing many
changes. There are incredible advancements in science and technology
fields. In my point of view, these breakthroughs will bring more
conveniences to people and make our life easier.

On the other hand, a few disadvantages such as air and water
pollution, decreasing of natural resources cannot be underestimated.
Although these negative aspects are almost negligible in comparison
with great advancements of this new century, most scientists believe that
these negative effects are not overrated.

Moreover, there will be more innovations, inventions and
researches in different areas of science and technology, such as more
advanced telecommunication with a new generation of satellites, faster
means of transportations, newer engines for planes, and quicker
diagnosis of diseases by using advanced auto analyzers.

2. IlocraBbTe abd3anbl B IPAaBUJILHOM MOPSIAKeE.

3. Ilepedpa3zupyiiTe BblAeJeHHbIE KYPCHBOM  CJIOBa,
3aMeHsisi HMX CHHOHHMHYHBLIMH  BbIpaxkenusimu:  discoveries,
contamination, individual, benefits, important.

4, Bbi0epuTe moaxoAsilMii 3aroJJ0BOK 1JIsl JTAHHOT0 TEKCTA:

e  What changes will the 21st century bring?

o Member or leader?

o Has TV destroyed communication?

5. BbIpa3ure cBOe MHEHHE U 3aNUIIUTE.
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6. BHecuTe Bce M3MeHEHMS U NepenuIIUTe MOJTYYHBIIUICS

TEKCT.

Variant 4

1. Bam mnpemjaraercsi TeKCT-PacCykKJaeHHe, B KOTOPbIH
HY>KHO BHECTH HGOﬁXOI{HMbIe U3MECHCEHHUA B COOTBETCTBUHU C
3aaHuAMMU 2-06.

Thus a young individual has the potential to do something and
crave in reaching a particular acme. Whether your luck prevails or not
condition being hard work and efforts, which will pick you up wherever
you are,

But this is not the case. Today we see that technology has
improved to such an extent that a person can have a lunch in Paris and a
dinner in New York on the same day. There are great contributions from
people like Igor Sikorsky and Henry Ford to invent these means of
transportation, which were the result of their hard-work and great
efforts. If these people had waited for the special day to come probably
we could still have been using fire and wood to cook instead of using
electrical ovens, and the globalization would not have taken effect.

That hard work is a key to success is a well-known adage. Parents,
teachers as well as others guide a child to work hard so that he/she can
achieve good scores. Though a little bit of luck plays a positive role but |
believe that hard work is the key to success. In fact if only luck is to be
considered, no one would work but just wait till their luck shines up.

A student stands out first only if he / she studies hard. Many
students after the graduation say that probably they were not lucky
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enough to get good marks, or the evaluators must have marked their
papers strictly. But again these are merely reasons that can’t be given
preference.

Today science has developed so much that hand shaking can be

virtually done between any two countries. This is due to the tremendous

amount of researches accomplished by scientists. All achievements in
science and technology are because of hard work contributed by people
in different fields.

A person can excel in his career due to hard work. If he / she sits
at home, no one would offer them a job unless they initiate the job
searching process. Also if you are working in a company you will be
promoted only because of working hard; luck does not lie in the picture.

2. IlocraBbTe ad3anbl B IPAaBUJILHOM MOPSIAKeE.

3. Ilepedpa3zupyiiTe BblAeJeHHbIE KYPCHBOM  CJIOBa,
3aMeHsId HMX CHHOHMMHWYHBLIMM BBbIPa:KEeHUSIMMU: peak, documents,
saying, work, great.

4. BpiOepuTe moaXoaSIIIUI 3ar0JJ0BOK /ISl JAHHOTO TEKCTA!

e  Self-employed or employed?

o Important qualities of a good supervisor.

. The importance of hard work.

5. BbIpa3ure cBOe MHECHHE U 3alIMIIUTE.

6. BHecuTe Bce U3MeHEHHMS W NepenuIIUTe MOJYYHBIIUICS

TEKCT.
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Variant 5
1. Bam mnpemjaraercsi TeKCT-PacCyKIeHHe, B KOTOPbIH
HY’KHO BHECTH He00XoJuMble M3MEHEHUS B COOTBETCTBUHU C
3aaHuAMMU 2-06.

Some people think that governments should spend as much money

as possible on developing computer technology or buying computers,
while others think that governments should spend money on the basic
needs of their people. As far as | am concerned, this money should be
spent on some more basic needs, such as protecting the environment and
improving public services.

From what I have discussed above, everyone can see that there are
more things a government should do than buying computers, such as
protecting the environment and improving public services. Therefore, |
think governments should spend more money on the basic needs of the
people instead of spending a lot of money developing computer
technology or buying computers.

In the second place, there are many problems with the public
transportation system in big cities. The buses during the rush hour are
overcrowded; some people cannot get to work on time because they

spent too much time on the buses or trains. Consequently, government

should spend more money to improve public transportation systems,
which will benefit the people and the business in their cities.

In the first place, pollution of the environment has become the
biggest problem in today’s society. People will not find clean water to
drink if they do not do some work to keep the water clean. There would

be no fresh air if everyone in the city drives a car to work. More and
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more wild animals are facing the danger of extinction because of the
shortage of habitat areas. There would be no more wild animals if
people continue to destroy forests. Therefore, there are more basic things
that governments should do such as keeping the water clean, keeping the
air fresh, and keeping the forests intact.

2. IlocraBbTe a0d3anbl B IPAaBUJILHOM MOPSIAKeE.

3. Ilepedpa3supyiiTe BblAeJeHHbIE KypPpCMBOM  CJIOBa,
3aAMCHAA 70,4 CHHOHMUMHNYHbBIMH BBIPA’KCHUAMM troubles,
contamination, loss, thus, administration.

4. BplOepute moaAXoaSUIUI 3ar0JI0BOK JIs1 JAHHOI0 TEKCTA!

e  Why people work?

e  Computer technology or basic needs?

e  What characteristic makes people successful?

5. BbIpa3uTe cBOe MHEHHE W 3aNUIIUTE.

6. BHecuTe Bce U3MeHEHMS U NepenuIIUTe MOJTYYHBIIUICS

TEKCT.

Part 2.1.3
ESSAY
1. H3yuume meopurw nanucanusn icce (cmp. 85). Hanuwume 3scce
(o6vem 250 cnoes) na 00Hy u3z ciedyrouiux mem:
- The importance of Master’s degree in my future profession.
- The prospects of the science studied.

- Ways to success in the academic world.
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Appendix 1

Brainstorm / MeToa «Mo3roBoii
WTYpM» (M0320601U WMYPM, MO3208d5
amaka) — OIEPaTUBHBIN METO/I

pelieHuss  mpoOJeMbl  HAa  OCHOBE

CTUMYJIMPOBAHUSA TBOPYECKOU
aKTUBHOCTH, IIPH KOTOPOM Y4YaCTHHMKAM OOCYXKJCHHUS IIpeJjiararor
BBICKa3bIBaTh KaK MOKHO OOJIbIIIEe KOJIMYECTBO BApUAHTOB PEIICHHUS, B
TOM 4YHCJI€ caMbIX (aHTAaCTUYHBIX. 3aTreM Hu3 OO0IIero 4Yuclia
BBICKA3aHHBIX HJEW OTOUpAIOT HauboJiee yJauyHble, KOTOPHIE MOTYT
OBITh MCMOJIb30BAaHbI HA IIPAKTHKE.

Ha mepBoM 3Tame mnpoBEOeHUs «MO3TFOBOTO IITYpMa» TPYIIIE
3a/1aeTCs ompejesicHHas MpoobiemMa st OOCYXKJIEHHS, YYaCTHUKH IO
ouepen BBICKA3BIBAIOT MpeasiokeHus. Ha BTopom sTame oOCyXIaroT
BBICKA3aHHbBIE MPEJJIOKEHUSI, BO3MOXHA IUCKyccusa. Ha Tperbem ararie
rpymma TPEACTaBIAET Pe3yJbTaThl IO 3apaHee ONPEACICHHOMY
MIPUHLIUITY.

JInd mpoBedeHUs «MO3TOBOI0 IITYpMa» BO3MOXHO JEJICHUE
yLIaCTHI/IKOB Ha HECKOJIBKO rpyr[n:

® cenwepamopvl  uoeii, KOTOpPbIE  BBICKA3bIBAIOT  Pa3JIUYHbIC

MpeI0KEeHUS, HalpaBJCHHbBIC HAa pa3pelieHue mpo0aeMbl;

L] Kpumuku, KOTOprG IIBITAKOTCA HaﬁTH OTpI/IHaTeJIBHOG B

MIPEIJIOKEHHBIX UIEAX;

® qHaIUMUKU, KOTOPBIC MIPUBSA3BIBAIOT BHIPA0OOTAHHBIC MPEI0KEHUS

K KOHKPETHBIM PEAJIbHBIM YCIOBUSIM C YYETOM KPUTHUUECKUX

3aMeYaHu.
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Appendix 2
Essay / Jcce

DOcce (ot (panim. essai — mombiTKa, Mpooda,
OYepK, OT JaT. exagium — B3BeIIMBaHUE) —
HEOOIBIIION MPO3auUECKU TEKCT, BbIPAXKAIOIIUN

VHINBUIYAIBHYIO TOYKY 3pEHHs aBTOpa. B acce

IEHSTCS OpUTHMHAJbHBIE HAEH (JaXe mpu
PaCKpBITUM TPATUIMOHHBIX TEM) M HECTaHAApPTHBIM B3IJISJ Ha
npobnemy. Kaxymasica cBoOOJHOM, KOMITO3HMIIMS 3CCE JOJIKHA OBITH
NOAYMHEHA BHYTPEHHEW JIOTUKE, a B  «IECTPOM  KPY>KEBE»

paBMBII]_IJIeHI/Iﬁ ABTOpa JO0JDKHA IIPpOCMATPUBATLCA OCHOBHAA MbICIIb

dCCE.
Tunsi dcce
Tun Xapaxkmepucmuka

Onucamenvnoe VYKa3bIBaeT HaNpaBJICHUE WJIM HHCTPYKTUPYET B
TOM, KaK PELINTh 3a7a4y WX KaK JOJKHO OBITh
BBITIOJTHEHO HEKOE TEUCTBUE.

Ipuuunno- DoKycUpyeTCs Ha YCJIOBUSX WU CUTyallud M

C/1e0CmEEHHOe MBITAETCS OTBETUTH HA CJICAYIOIINE BOIIPOCHI:

llouemy? (npuuunHa) unu: Kakoe pesynomam?

(@b dekr).

Onpeoenarowee Onpenensier TeMy Kak KOHKPETHO (Hampumep,
JaeT OIpelesieHue U3 clioBaps), Tak U
a0CTPaKTHO (mpemiaraer pacIIMpeHHOe

TOJKOBAHUE).
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Cpagnuearwuiee DuKCUPYyET pa3IuIus U / U CXOJICTBA MEXITY
JI0BMH, MECTaMHU, BEILIAMU, UJICSIMU U T.]I.

Apzymenmupyrwuy | Dukcupyercs 000CHOBAaHHOE MHEHUE

ee (KoHmp- | OTHOCUTEIIBHO MPEIMETA.

apzymenmupyrowy | Ilpencrasisrorcs apryMEHTBHI,

ee) MOJIJICP>KUBAIOIIIAE BbICKa3aHHBIE
MPEINOJIOKEHUS. IIpencraBinsitoTcst u

OIIPOBEPTarOTCS BO3PAKCHUS.

Knrou k ycnexy

» BHuUMareIbHO

HOIIYCKACT

MHCHMUC.

= OOaymbIBas

IMpCaACTaBUTDH

npounTaiite | ® IlpoBepsis paboTy C TOUYKHU

temy. [IpoBeprTe, TpeOyeT nu | 3peHus COZEpHKaHMUS,
3Ta TeMa aprymMeHTOB OOIIETo oOpatute 0co00e BHUMAaHUE

XapaKkTepa WIXA HapsiAy C 3TUM |  Ha  3aKIIOYEHHE, KOTOpOE

BO3MOXHOCTBH HOJDKHO COACPIKATH OCHOBHBIC

BBICKA3aTh CBOE COOCTBEHHOE BBIBOJZIbI 3 BCCT'O TCKCTA.

* JIpoBepsst paboTy C TOYKH

COACPKAaHUEC 3PCHUA A3bIKa u CTHJIA
b

paboTHI, OPUTOTOBBTE |  HUMENTE BBUY, 4TO
apryMeHTBl «3a» U «npomugy |  YNOTpeOJeHHue O€3JIMYHBIX
(ecim 3TO TpeOyeTcsi | CTPYKTYp U OOOPOTOB MOKET
3aJIaHUEM). [TocTapaiiTecb | MOBBICUTH  YOEAUTEIBHOCTH

pa3Hoe Bammx apryMeHTOB:
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KOJIMYECTBO apryMEHTOB C
o0eux CcTOpoH, uTOOBl Bar
OTBET ObLI cOATaHCUPOBAH.

» [Lmanupys

acce,  pelIuTe,

CKOJIBKO JTOJIYKHO OBITH
ab3alleB M KaK pacIpeleIuTh

apryMeHTHI 10 ab3aiiam.

* B mporecce HammcaHHS 3CCe
obpatuTre 0c000€ BHUMAaHHUE
Ha  IIOCTPOCHHUE  KaXIOTO

a03ama. Hauynurte xaxxknoplii us

HUX TPEIIOKEHUEM, KOTOpPOE

BBIpaXKaeT

€ro  OCHOBHYIO

MBICIJIb.

It cannot be denied...;

It is surprising that...,

It may be said that...,

All things considered, one has to
conclude that...;

There
problem of...

IS another side to the

[IpoBepbTe, HET U B padboTe
IrpaMMaTHYCCKUX OIUOOK WIIH
OomuOOK B HAIMCAHWH CJIOB, U
BITMCHIBACTCS B

JIn OHa

YCTaHOBHGHHBIﬁ JIUMHUT CJIOB.

Kaume qis Hanucanud dcce

Beeoenue:

In today’s world ... it is important

B cerogHsumiHeM Mupe ... BaXXHO

Many people think ... but others

do not agree.

MHorue naoau aymMarT, (4To) ... ,

HO JPYTHE HE COTJIACHBI.

Let wus consider what the

advantages and disadvantages of

Paccmotpum, KaKOBBI

npeumMmymecTBa U HCAOCTATKH ... .
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. arc.

Let us consider some pros and

cons of it.

JlaBaiiTe paccCMOTpUM HEKOTOPHIE

IJTFOCHI 1 MUHYCHI (3TOT0).

Let us start by considering the

facts / pros and cons of it.

Haunem ¢ paccmotpenust hakToB /

IJIFOCOB M MUHYCOB (3TOr0).

It is generally agreed today that ...

CCFOI{HSI O6HICHpI/I3HaHHO, qTo ... .

Cnedyrowue @pazol M0NHCHO UCHOIB30BAMD,

paccmompems  apZymeHmbl

eciu mpeodyemcs

«3a» u «npomue». He 3abvieaiime

ucnojib3oeamo Cjioed-C6A3KuU.

To begin with, ... . Haynewm c Toro, 4To ... .
Firstly / secondly /|Bo-niepBbIx / BO-BTOPBIX / HAKOHEIT ... .
finally... .

One argument in support of

OnuH U3 apryMEHTOB B MOJJIEPKKY ... .

The first / second thing that

needs to be said is ... .

[lepBoe / BTOpOE, UTO HY)KHO CKa3aTh,
3TO TO, 4TO ... . (IIpexkne Bcero, ciemyet

CKa3aTh, 4ToO ... ).

It is true that ... / clear that

... I noticeable that ... .

OT10 mpaBaa, 4to ... / SICHO, 4YTO ... /

npumMedaTCiabHO, 4TO ...

One should note here that ...

31ech CICAyCT OTMCTUTD, YTO ... .

It is often said that ... .

YacTo roBopArT, 4To ... .

It is a well-known fact that

XOpo1110 U3BECTHO, UTO ... .
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One of the most striking

features of this problem is

O,Z[I/IH n3 CaMBbIX IMOPA3UTCIIbHBIX

aCIIEeKTOB TOM MPOOIEMHI ... .

First of all, let us try to

understand ... .

[Ipexne Bcero, maBanMTe MOMBITAEMCS

IIOHATD ... .

What is more, ... .

bonee Toro, ... .

Besides, ... because itis ...,

doubtless, ... .

Kpome Toro, [IOTOMY 4YTO ... ,

HCCOMHCHHO... .

One cannot deny that ... .

Henw3s orpunare, 4ro ... .

On the one hand ..., on the
other hand ... .

C OJTHOU CTOPOHHI ... , C IPYTOM CTOPOHBI

Another way of looking at

this questionisto ... .

UtoObl B3MISIHYTh Ha 3Ty MPOOJIeMy C

JIPyTrOu CTOPOHBI, HAJIO ... .

One should, however, not

forget that ... .

Tem He MeHee, He cleayeT 3a0bIBaTh,

qTo0 ... .

Although ... , besides ... ,

moreover ... .

XOTA ... , KpOME TOTO ... , boJiee TOro ...

Furthermore, one should|Kpome Toro, He ciemyeT 3a0bIBaTh, YTO
not forget that ... .
In addition to ... . Kpowme (Toro, uro) ... .

However, we also agree that

OI[HaKO, MBI TaKXKE€ COI'JIaCHBI C TEM, UTO

89




HOOerl’lumb CBOI0O MbBIC/Ib MOIICHO MHEHUEM HEKUX aﬁcmpakmublx

IKCcnepmoe.

Experts believe / say /
suggest / are convinced /

point out / emphasize that. ..

OKCHepThl  CYUTAlOT / TOBOPAT /
npeanoiaratot / yoexxJ1eHbl / OTMEUAIOT

/ IOTYEPKUBAIOT, UTO. ..

According to some experts...

[To MHEHHIO HEKOTOPBIX IKCIIEPTOB, ... .

Perhaps we should also

point out the fact that ... .

BOBMO)I(HO, HaM TAaKXKC ciIeayceT

OTMETHUTh TOT (PaKT, 4To ... .

One must admit that ... .

Hano npusnats, 4o ... .

We cannot ignore the fact
that ... .

Mpb1 HEe MOKeM UTHOPUPOBATH TOT (aKT,

qT1o ...

One cannot possibly accept
the fact that ....

TpynHO cMUpUTBCS € TeM (PAaKTOM, UTO

From these facts, one may

conclude that ... .

N3 sTux (baKTOB MOKHO CA€JIaThb BBIBOJ

(o TOM), 4TO ... .

Thus, ... / therefore, ...

Takum 00pazoM, ... / To3TOMY ... .

The most common argument

against this is that ... .

Haubonee pacrpoCTpaHEHHBIM
apryMEHTOM TPOTHUB 3TOTO SIBJISETCS TO,

qT1o ... .

B 3aknrouenue r3cce oenaiime 6v1600.

In conclusion, | can say that

although ..., ....

B 3akmroueHue s MOr'y CKasaTrb, 4TO,

XOTH ..., ... .

To draw the conclusion, one

can say that ... .

IToaBoast UTOT, MOKHO CKa3aTh, 4TO ... .
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So it is up to everybody to

decide whether ... or not.

Tak 4TO KaXXAbIM HOJKEH PEIIUTh JJIs

ce0d ... ... WM HET.

The arguments we have

presented suggest ... /

prove ... / would indicate that

[IpencraBieHHbIC HAMU apryMEHTHI ...
npeamonaralotr /  gokaspiBaloT [

YKa3bIBAKOT HA TO, 4YTO ... .

From these arguments one
must / could / might

conclude that ... .

Hcxonst u3 2TUX aprymMeHTOB, HaAo0 /
MO>XHO / MOXHO OBLJIO OBI ... IPUNTHU K

3aKJIFOYCHHUIO O TOM, 4TO ... .

Hcrnonw3ylite (popManbHBIN CTHUIIb TTHCHMA.

® HC MCIOJb3YiTe cokpamenus (don'’t, can't, I'm, it’s);

® HC WCIOJBb3yHTe CKOOKM WM BOCKJIHUIIATEIbHBIE 3HAKH — O3TO
CBOMCTBEHHO HE(POPMAIILHOMY CTHJIIO ITHUCHhMA;

® He HauyuHalTe mpemtokeHus co cioB and, but wom also; B
pPa3roBOPHOM sI3bIKEe BBI MOkeTe WX MCMOJB30BaTh, HO M30eraiTe 3TOro
B COUYNHEHUH;

e Hc ynoTpeOnsliTe BBOJHBIC CJIOBA, XapaKTEpHBbIC IS
Hedopmansraoro ctuis (wWell, to tell the truth u np.);

® 130eraiTe CIMUIIKOM MPOCTHIX MPEI0KEHUN; OOBEIUHINTE UX B

CJIOXHBIC, UCITOJIb3Ys JIOTUYCCKHUC CPCACTBA CBA3HU.

Oo0pa3sen 3cce ¢ apryMeHTANMEH «32» U «IIPOTHBY

3agmanme: In western countries, after secondary school, students

very often do not continue immediately with their studies, but they take a
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one year break, called a ‘gap year’, when they travel or do voluntary
work. Write an argumentative essay presenting arguments for and

against the gap year.

BBenenue B Temy: In today’s world of fierce competition, it is
important for young people to get well-prepared for the challenges of the
future. Thus the institution of gap year can be regarded as a step in the
right direction though it is also not without its problems.

AprymenTsnl «3ax». In its favour, the gap year seems to be useful
psychologically as it helps young people understand their needs and
interests better before they actually commit themselves to any particular
career path. Besides, the gap year has educational advantages because it
offers a lot of opportunities to learn about the world and one’s own place
in it. For all these reasons, the gap year can be regarded as a positive
social institution.

AprymeHTHI «mpoTuB». HOwever, as critics are quick to point out,
the gap year can in fact be harmful as it interrupts with the rhythm of
learning and often makes it difficult for students to return to their
studies. Apart from that, unfortunately not every young person can
afford to travel around the world and many of them end up sitting
around at home, which can be very demotivating.

3akmiouenne:. All in all, the gap year may arouse mixed feelings,
but still thousands of people every year take a year off. One can only
hope they will use it fruitfully, minimizing the dangers and taking full

advantage of its benefits.
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